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HRDC Claimable*

Course Overview

If you are a HR Professional, you will 

likely have the tasks of managing and 

executing its various functions e.g. 

compensation and benefits, 

recruitment processes, performance 

management and training & 

development. In managing these tasks, 

many practitioners do not realize the 

full potential of Microsoft Excel and 

how extensively this tool can help to 

get the work done efficiently. This 2 

days hands-on training will equip 

participants with the knowledge and 

skills of Microsoft Excel as an important 

tool to enhance work efficiency and 

improve HR management.

The course is relevant to HR 

Professional who wishes to 

optimize the power of 

Microsoft Excel in HR.

Prerequisites

• Participants are expected to 

have the basic knowledge of 

Microsoft Excel prior to 

attending this course.

https://forms.gle/mm594CJrxs24U8Rv6

RM1026*

OPTIMIZING THE POWER OF 
MICROSOFT EXCEL IN HR

13 - 14 JAN 2026 | 23 - 24 FEB 2026 | 2 - 3 MAR 2026
9.00AM -  5.00PM 

ONLINE VIA MICROSOFT TEAMS

https://forms.gle/mm594CJrxs24U8Rv6
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