
Course Registration : 

adminmefa@mef.org.my
03-7498 7242 / 016 - 254 1844

Who Should Attend 

(Price Inclusive of 8% SST )

HRDC Claimable*

Learning Outcomes

Course Overview

The  m ain ob je c tive s of th is Hum an 

Re sourc e s beginne r course  are  to he lp  

partic ipants unde rstand  the  fundamental 

func tions and  re sponsib ilitie s of the  HR 

department and  fam iliariz e  them  w ith  

ke y  HR te rm s and  conc ep ts. Th is 

inc lude s the  ab ility  to imp lement an 

e ffe c tive  re c ruitment and  se le c tion 

p roc e ss, from  c rafting job  postings to 

conduc ting inte rv iews, and  de ve lop ing 

sk ills in de signing e ffe c tive  onboard ing 

p rogram s.

Add itionally , th is course  w ill e xpose  

partic ipants to the  late st app lications of 

emp loyment laws and  regulations to 

ensure  comp lianc e  at the  workp lac e , 

inc lud ing the  Sabah  Labour O rd inanc e . 

• All De partment Leade rs

• Ex e cutive s

• Line  Manage r / Supe rv isors 

• Legal &  Comp lianc e  Staff

RM1,500*

HR & LABOUR ORDINANCE (SABAH)
FOR BEGINNERS 

(KK, SABAH)

1 2 - 1 3  A U G  2 0 2 6  |  9 . 0 0 A M  -  5 . 0 0 P M  |  

M E F  T R A I N I N G  C E N T E R ,  K K  S A B A H  

• Unde rstand ing Core  HR 

Func tions

• De ve lop ing Effe c tive  

Re c ruitment and  Se le c tion 

Strategie s

• Ensuring Legal Comp lianc e  &  

Eth ical P rac tic e s

• Imp lem enting P e rform anc e  

Managem ent System s

03-7498 7242 / 016 - 254 1844adminmefa@mef.org.my

https://forms.cloud.microsoft/r/Y8jE3SLygc

https://forms.cloud.microsoft/r/Y8jE3SLygc
https://forms.cloud.microsoft/r/Y8jE3SLygc


Course Structure Trainer Profile

03-7498 7242 / 016 - 254 1844adminmefa@mef.org.my

VIGNESH K VELAYUTHAN

(MEFA Training Consultant)

A dynamic and result oriented trainer 
with 25 years of experience in a 
leadership position in the MNC & 
Hospitality industry. He carries wide 
experience & knowledge gained from 
working in various countries such as 
Singapore, Indonesia, Switzerland & 
UK. He articulates various managerial 
positions,  project  management,  
trainings  &  HR  Skills  in 
manufacturing  and  hospitality  
industries.  Graduated  from 
Universiti Kebangsaan Malaysia  
(B.Econs)  and Post Graduate 
Hospitality Management (PGD) from 
HIM, Switzerland, he is also a 
Certified CIPP (AIBFM) & HRDC 
Certified. 

Time Agenda – Day 1

8.30am Registration

9.00am Course Introduction / Ice Breaking

9.30am
MODULE 1 : Understanding  
Human Resources

10.45am Coffee Break

11.00am
MODULE 2 :  Recruitment And 
Selection

12.00pm
MODULE 3 : Administration After 
Hiring 

1.00pm Lunch Break

2.00pm
MODULE 4 : Training And 
Development

3.30pm Tea Break

3.45pm
MODULE 5 : Handling Performance 
Appraisal

4.45pm Summary / Q&A Session

5.00pm Session End

Time Agenda – Day 2

8.30am Registration

9.00am

• Labor Laws, Definition of terms
• Contracts of Employment & 

Termination of Employment / IR 1967
• Presumption as employee & employer

10.30am Coffee Break

10.45am

• Principles, Contractors, Sub-
contractors & Contractors for Labor

• Advances, Deductions &  Wages
• Case Study Discussion

1.00pm Lunch Break

2.00pm
• Pregnancy & Maternity/Paternity
• Discrimination in Employment, Sexual 

Harassment, Forced Labor

3.30pm Tea Break

3.45pm
• Rest Day, Work Hours & Overtime
• Public Holidays, Annual & Sick Leave

4.45pm • Case Study Discussion

5.00pm Summary / Q&A Session

CYRILL CLADE AGUS

(MEF  IR Consultant)

Cyrill Clade Agus is a Legal and 
Industrial Relations Consultant with 
the Malaysian Employers Federation 
(MEF), Sabah Branch. Admitted as an 
Advocate and Solicitor in 2017, he 
holds dual law degrees from UiTM. 
His experience spans litigation, 
corporate advisory, employment law, 
policy drafting, and ISO audits. 
Having practiced in Kuala Lumpur and 
the corporate sector, Cyrill provides 
practical, well-rounded guidance to 
employers in managing workplace 
compliance and industrial relations 
challenges.
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